
UPDATING DEPENDENT ADDRESS 

THIS GUIDE SHOWS YOU HOW TO UPDATE A DEPENDENT’S ADDRESS IN UKG 

 

STEP BY STEP INSTRUCTIONS 

1. Log into UKG. 

2. Under Benefits on the left side menu, click on Manage My Benefits link. 

3. Click the Update My Benefits link. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



4. From here, choose the Update Dependent Profile under the Life Event options. Select today’s date in the 

Event Date. Then click Continue. 

 

5. Click Next: Review My Family on the next screen.  

 

6. Click the Edit link under the dependent you’d like to update. 

 

7. To change the dependent’s address, uncheck the Lives At Home box and then enter in the new address. 

Once finished, click Save. 

 

 

 

8. Click Next: Shop for Benefits. 



 

9. Click Checkout at the top of the next screen. 

 

10. Click Checkout again at the bottom of the next screen. 

 

 

 

 

 

 

 

 

 



11. You’ve completed updating your benefits information. You can click Home at the bottom of the screen to 

return to the Benefit homepage or one of the far left side menus to return to the UKG homepage. 

 


